[YOUR ADDRESS]

[DATE]

[RECIPIENT'S ADDRESS]

Dear [RECIPIENT'S NAME],

| am writing to express my interest in the position of [JOB TITLE] that was advertised on
[WHERE YOU SAW THE ADVERTISEMENT]. | have always admired [COMPANY NAME] and
believe that my skills and experiences align well with the requirements of the role.

With [NUMBER OF YEARS OF EXPERIENCE] in [YOUR FIELD], | have developed a comprehensive
understanding of [SPECIFIC ASPECT OF YOUR FIELD]. In my previous role as [YOUR PREVIOUS
JOB TITLE], | [DESCRIBE AN ACHIEVEMENT OR RESPONSIBILITY IN YOUR PREVIOUS ROLE]. | am
confident that | can bring this level of expertise to your team.

Thank you for considering my application. | am eager to further discuss my candidacy and how
| can contribute to the success of [COMPANY NAME]. | am available at your earliest
convenience for an interview.

Yours sincerely,

[YOUR NAME]



